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JOB DESCRIPTION 

TITLE:


Building Maintenance Assistant
RESPONSIBLE FOR:
N/A

RESPONSIBLE TO: 
Site Technician
Zion Arts Centre is a multi art form space for young people developed and driven by the aspirations and need of Manchester’s 5 to 25 year olds.  As one of the most versatile cultural buildings in Greater Manchester, Zion has facilitated and developed a broad range of visual and performing arts events, activities and workshops, exhibitions and participatory opportunities.  Zion is also host to a number of organisations including Manchester Music Service who have made major contributions to providing unique opportunities for young people to engage in high creative opportunities in Manchester.  Zion has a track record of delivering high quality creative projects and is well placed as a major player to deliver Manchester City Council’s Cultural Strategy and Young People’s Plan.  

PURPOSE:
To support the Site Technician in Health and safety, repairs and maintenance of the building.
HOURS:
35 hours per week including Saturday day and evening shifts.  The requirements of the business are such that a high degree of flexibility is necessary and you will be required to ensure adequate cover at all time. 
MAIN AREAS OF RESPONSIBILITY:

1)  Maintenance, repair and upgrade of all technical and site equipment
2) To ensure the building is legally compliant by carrying out required checks, including but not limited to, fire panel tests.  
3) To maintain all security systems for the building, carrying out, recording and reporting daily security checks
4) To carry out reactive and proactive maintenance to plant, fabric and fittings of facilities on site. 
5) To learn to produce risk assessments and method sheets for works being carried out on site 
6) Undertake light office equipment/furniture removal and relocation within the building.
7) manage waste removal
8) To identify, repair and report any building or system fault.  
9) To liaise with external contractors and service contractors as and when required by the Operations Manager
10) To assist the Technical Manager in preparation, rigging and operation of a wide range of technical equipment 

General
1) To work with the entire staff team to support and deliver Zion Arts Centre’s strategic and creative vision.
2) To understand, actively promote and adhere to Health & Safety legislation and Zion Arts Centre’s Health and Safety policy.  

3) To adhere to all Zion Arts Centre’s policies and procedures
4) Any other duties required by the Operations Manager.
GENERAL INFORMATION:

To comply with legislation covering the activities at Zion Arts Centre, it is required that all staff undertakes training as directed by their line manager.  It is also essential that all staff carry out their duties in a safe manner in accordance with the current Health and Safety at Work legislation.  
PERSON SPECIFICATION:

The successful candidate will be able to demonstrate the following:

1) This job will appeal to someone who is technically minded and enjoys  physical activity, particularly around maintenance and repair.  

2) Excellent interpersonal skills

3) Ability to work co-operatively as part of a small team

4) A professional appearance and presentation

5) Excellent time keeping skills, conscientious and punctual.

6) Self motivated and enthusiastic about your work

7) Interest in working with young people from culturally diverse backgrounds

8) Interest in working in a creative environment 
There is much scope for practical building maintenance experience, which could lead to jobs like caretaking etc.
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